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SAFETY IS EVERYONE’S RESPONSIBILITY

• Safety in the lab begins with the people in charge
• Course instructor
• Teaching assistants
• Technical support staff

• TAs must always follow the safety rules and be the prime example for students to follow

• TAs are responsible for all aspects of the lab including teaching, behaviour of students 
and marking
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LAB RESPONSIBILITIES

• TAs must always wear their personal protective equipment, PPE
• The PPE requirements are listed in the lab manual

• TAs must review the safety requirements of each lab prior to the start of the lab 
including PPE, precautions and lab instructions

• It is the TA’s responsibility to ensure that all of the students work in a safe environment 
including the requirement for students to don PPE

• UBC does not tolerate the failure to follow safety requirements in the lab

• Horseplay in the lab is not acceptable. 



4

STUDENT CONDUCT

Students are required to follow the safety requirements of the lab
Student must:
• Show up on time for the labs
• Come prepared for the labs
• Come with and wear the required PPE
• Wear the appropriate clothing for the labs
• Follow the instruction of the TAs and technical support staff

Should a student choose not to follow the requirements, they may not participate in the 
lab. This is a violation of the student code of conduct and they can be asked to leave.

It is the TA’s responsibility to enforce safety within the lab
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THE FIRST LAB

At the start of the first lab of the term, the TA must go over emergency procedures. This 
includes
• Emergency contact numbers
• First aid on campus, and location of first aid kits
• Instructions on what to do in the event of a fire alarm

• Exit routes and muster stations
• How to use eyewash stations and showers (if applicable to the lab)
• Fire extinguishers
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EMERGENCY CONTACT NUMBERS

All emergencies
(first aid, fire, ambulance, spills, security, etc.)

Lab phone: 7-8111
Cell phone: 250-807-8111

Or 911

Security (non-emergencies)
Lab phone: 7-9236

Cell phone: 250-807-9236
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EMERGENCY CONTACTS

When calling for emergencies:
• Know your location

• Room number (ex. EME 2220)
• Building address (1137 Alumni Avenue, Kelowna BC, V1V1V7)

• Details of situation
• Provide as much accurate information to dispatch as possible

• Wait for assistance to arrive (if it is safe to stay)

• Always inform your instructor of any incidents, no matter how minor.
• Even a small cut to the hand, the instructor needs to know
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EMERGENCY EXITS

• If you hear an alarm, immediately stop the lab & inform the students to stop everything 
they are doing and to turn off the equipment

• Immediately evacuate the lab, do not allow students to gather belongings

• KNOW THE EVACUATION ROUTE AND LOCATION OF MUSTER STATION

• Ensure all students exit building and make it to the muster station
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WORKSAFEBC REQUIREMENTS

Supervisors play a key role with very specific health and safety responsibilities that need to 
be understood.

A supervisor is a person who instructs, directs, and controls workers in the performance of 
their duties. A supervisor can be any worker — management or staff — who meets this 
definition, whether or not he or she has the supervisor title. If someone in the workplace 
has a supervisor's responsibilities, that person is responsible for worker health and safety.

As a TA you are a supervisor
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WORKSAFEBC REQUIREMENTS

Your responsibilities:

• Ensure the health and safety of all students under your direct supervision
• Know the requirements that apply to the work under your supervision and make sure 

those requirements are met (follow the lab manual)
• Ensure students under your supervision are aware of all known hazards (hold a safety 

talk at start of lab)
• Ensure students under your supervision have the appropriate personal protective 

equipment, which is being used properly (ensure student bring, and wear their PPE at 
all times)
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FINALLY…

• Be aware of your surroundings

• Be aware of what the students are doing at all times

• Know what to do in case of an emergency
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TA ACKNOWLEDGEMENT

I have read this document & reviewed the safety rules for my specific lab with my 
Supervisor. I understand my responsibilities and requirements for maintaining a safe lab 
environment for our students.

Name ………………………………..
Signed ………………………………..
Date ………………………………..
Course ………………………………..
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